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Ted Haworth at 517/373-8039, e‑mail HaworthT@Michigan.gov,  
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PREFACE: STATUTORY PURPOSE AND DEFINITIONS

Title VII of the Rehabilitation Act of 1973, as amended, identifies the following statutory purpose and definitions:

SEC. 701. PURPOSE
The purpose of this chapter is to promote a philosophy of independent living, including a philosophy of consumer control, peer support, self-help, self-determination, equal access, and individual and system advocacy, in order to maximize the leadership, empowerment, independence, and productivity of individuals with disabilities, and the integration and full inclusion of individuals with disabilities into the mainstream of American society....

SEC. 702. DEFINITIONS
As used in this chapter:

(1)  Center for independent living. -- The term “center for independent living” means a consumer-controlled, community-based, cross-disability, nonresidential private nonprofit agency that --

(A)
is designed and operated within a local community by individuals with disabilities; and

(B)
provides an array of independent living services.

(2)  Consumer control -- The term “consumer control” means, with respect to a center for independent living, that the center vests power and authority in individuals with disabilities.

The IL/CIL grants are issued to implement the State Plan for Independent Living, under authority of Title VII of the federal Rehabilitation Act of 1973, as amended.  They are authorized from funding provided under Title I and Title VII, Part B of the Rehabilitation Act; state funds appropriated to the agency for CILs and related services; and, cash and in-kind good and services donated to carry out the purposes of the SPIL.

A.  PURPOSES OF THIS RFA
The Michigan Department of Labor & Economic Growth, Michigan Rehabilitation Services (MRS) is issuing this Request for Applications (RFA) for the purposes of:

1. Soliciting applications from Centers for Independent Living (CILs) and related IL organizations for continuation grants from funding provided to MRS through state appropriations and through Titles I and VII, Part B of the federal Rehabilitation Act; and

2. Providing opportunity for organizations to document their commitments to provide donated funds, goods, or services for use in matching federal Title VII, Part B funds to carry out the purposes of Michigan's State Plan for Independent Living (SPIL).

This is a limited-source RFA being sent only to CILs and related IL organizations that are receiving IL/CIL grants from MRS during Fiscal Year 2006.  The CILs and IL organizations and their FY 2006 grant awards are listed on the following two pages.  The IL/CIL grants and their amounts are determined by the SPIL partners -- the Statewide Independent Living Council (SILC), MRS, and the Michigan Commission for the Blind (MCB), with input from the Michigan Association of Centers for Independent Living (MACIL).  

At this time, final amounts for the FY 2007 continuation grants have not yet been determined.  For reference purposes, the amounts of FY 2006 grant awards are shown.  

Any changes in federal Title VII, Part C grants or state funding for the IL/CIL program will subsequently result in adjustments in the Core Funding grants.   The amounts of these changes will be communicated and budget corrections requested after negotiation among the SPIL Partners and collaboration with MACIL are completed.  

At this time, no change is expected in the Title I State Matched Collaborative grant amounts.  However, deliberations are underway about ways to improve the statewide equity of the Title I Cash Match Collaborative grants, which might also have implications for the State Matched Collaborative grants.  The amounts of any resulting changes in Collaborative grants will be communicated and budget corrections requested after the deliberations are complete.  

	
MRS IL/CIL GRANTS


FISCAL YEAR 2006 GRANT AWARDS


        March 10, 2006

Organization              Type of Grant                                                                                                  Amount    

ANN ARBOR CIL
Core Funding – (Base, Outreach, TA & IL/CIL Network Support)
$ 136,207

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
280,000

Statewide PASREP Grant
459,500

BLUE WATER CIL  (Port Huron)

Core Funding – (Base, TA & IL/CIL Network Support)
$ 108,388

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
186,550

CAPITAL AREA CIL  (Lansing)

Core Funding – (Base, Outreach, TA & IL/CIL Network Support)
$ 125,182

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
180,500

CIL OF MID MICHIGAN  (Midland)

Core Funding – (Base, TA & IL/CIL Network Support)
$ 108,389

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
93,923

COMMUNITY CONNECTIONS  (Benton Harbor)

Core Funding – (Base/P&D, TA & IL/CIL Network Support)
$ 88,795

State-Matched Collaborative Services
30,000

Cash Match Collaborative Grant
22,891

DETROIT / WAYNE COUNTY CIL
Core Funding – (Base, Outreach, TA & IL/CIL Network Support)
$ 350,366

State-Matched Collaborative Services
87,849

Cash Match Collaborative Grant






 37,891

DISABILITY ADVOCATES OF KENT COUNTY (Grand Rapids)
Core Funding – (Base, TA & IL/CIL Network Support)
$ 108,389

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
150,000

disABILITY CONNECTIONS, INC. (Jackson)
Core Funding – (Base/P&D, TA & IL/CIL Network Support)
$ 126,023

State-Matched Collaborative Services
0

Cash Match Collaborative Grant






  17,891
DISABILITY CONNECTION CIL (Muskegon)

Core Funding – (Base/P&D, TA & IL/CIL Network Support)
$ 177,686

State-Matched Collaborative Services
15,000

Cash Match Collaborative Grant
38,193

THE DISABILITY NETWORK  (Flint)

Core Funding – (Base, TA & IL/CIL Network Support)
$ 108,390

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
154,930

DISABILITY RESOURCE CENTER 

OF SOUTHWESTERN MICHIGAN  (Kalamazoo)

Core Funding – (Base, TA & IL/CIL Network Support)
$ 108,389

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
245,079

LAKESHORE CIL  (Holland)

Core Funding – (Base, TA & IL/CIL Network Support)
$ 108,389

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
67,000

MICHIGAN ASSOCIATION OF 

CENTERS FOR INDEPENDENT LIVING  (MACIL)

Core Funding – (TA & IL/CIL Network Support)
$ 165,570

Cash Match Collaborative Grant
135,096

NORTHERN MICHIGAN ALLIANCE FOR IL  (Traverse City)

Core Funding – (Base/P&D, TA & IL/CIL Network Support) 
$ 234,757

State-Matched Collaborative Services
30,713

Cash Match Collaborative Grant
37,891

OAKLAND/MACOMB CIL  (Sterling Heights)

Core Funding – (Base, Outreach, TA & IL/CIL Network Support)
$ 122,573

State-Matched Collaborative Services
55,713

Cash Match Collaborative Grant
185,185

STATEWIDE INDEPENDENT LIVING COUNCIL  (SILC)

MRS Core Funding – (TA & IL/CIL Network Support)
$ 172,567

MRS Title 1 Grant
85,518

MCB Grant
*

* - Grant amount is determined by the Michigan Commission for the Blind

(MCB) which issues, administers, and monitors this grant.

SUPERIOR ALLIANCE FOR IL  (Marquette)

Core Funding – (Base/P&D, TA & IL/CIL Network Support)
$ 32,480

State-Matched Collaborative Services
30,394

Cash Match Collaborative Grant
28,391

B.  CHANGES IN FUNDING LEVELS

Funding of individual grant applications is contingent upon the federal award of Title I and Title VII funds and state appropriation of funds to MRS for use in FY 2007.  For all grant categories, if there are changes in available funding, an RFA supplement will be issued giving updated grant amounts and/or application requirements.  If other funding changes occur after grant agreements are completed (including reductions in funding), the grant awards may be amended, in accord with procedures in the established grant requirements and assurances.  

C.  ISSUING OFFICE
This RFA is issued by the Michigan Department of Labor & Economic Growth, Michigan Rehabilitation Services (MRS) in accord with the goals and objectives of Michigan's IL program, as specified in the State Plan for Independent Living (SPIL).

D. TYPES OF GRANTS AND PROGRAM EXPECTATIONS   

Four categories of continuation IL/CIL grants are addressed in this RFA:  Core Funding, State‑Matched Collaborative Grants, Cash Match Collaborative Grants, and a Personal Assistance Services Reimbursement for Employment Program Grant.

Continuation Core Funding Grants

Core Funding grants are made available from federal Title VII, Part B funds, state matching funds, and state-appropriated core funding to help with the costs of establishing and maintaining a CIL that meets the standards specified in Title VII, Part C (Section 725), and has capacity to provide IL Core Services to its primary service area.  The Core grants include awards for Base Operations, Outreach, Planning & Development, and Technical Assistance & IL/CIL Network Support

Applications for funding must identify the specific purposes for which the funds will be used and explain how this will assist in meeting the Title VII, Part C standards. Core Funding grants can be used for a broad range of purposes, as follows:

1.
To fund the resource plan for the Statewide Independent Living Council.

2.
To provide independent living services to individuals with significant disabilities (in accord with the State Plan for Independent Living).  

3.
To demonstrate ways to expand and improve Independent Living services.

4.
To support the operation of Centers for Independent Living.

5.
To support activities to increase the capacities of public or nonprofit agencies and organizations and other entities to develop comprehensive approaches or systems for providing Independent Living services.

6.
To conduct studies and analyses, gather information, develop model policies and procedures, and present information, approaches, strategies, findings, conclusions, and recommendations to federal, state, and local policymakers in order to enhance Independent Living services for individuals with disabilities.

7.
To train individuals with disabilities and individuals providing services to individuals with disabilities and other persons regarding the Independent Living philosophy.

8.
To provide outreach to populations that are unserved or underserved by programs under this title, including minority groups and urban and rural populations.
Continuation State Match and Cash Match Collaborative Grants

Collaborative Grants are issued from federal Title I funds matched either by state funds appropriated for the Michigan CIL network or by donated “cash match” funds.  Two types of Collaborative grants are provided.  State-Matched Collaborative grants are issued from state funds appropriated for the Michigan CIL network, and federal Title I funds which are matched by the state funds.  They are allocated mostly on an equality basis.  Cash Match Collaborative Services grants are issued from donated “cash match” funds and federal Title I funds made available for this purpose.  They support collaborative programming, planned and carried out at the community level to achieve mutual program objectives.  This includes finding new ways that local CIL and MRS staff can expand IL services to support pre-vocational and vocational goals of previously unserved or underserved consumers.  State-level collaborative programming may also be supported, as appropriate, to strengthen and improve local programming.  

All Collaborative Grants

All local Collaborative grants must link to the MRS District Business Plan, support the agency’s local Vocational Rehabilitation program, be consistent with Workforce Development Board strategic plans, and contribute to the achievement of employment outcomes.  Specific Title I collaborative services to be provided by the grantee are to be identified in consultation with the respective MRS offices based upon identified consumer and community needs.  Proposals are invited in the following five categories, based on statutory definitions of allowable Title I services and activities:  (Additional detail is also provided in the attached “IL/CIL Collaborative Grants, Purposes for Which Title I Funds May be Used”.)

1.
Contractual purchase of consumer services for MRS clients.  Proposals must specify the allowable Vocational Rehabilitation services and the number of clients and/or service units to be provided under the agreement.  If services may be provided beyond the levels specified in the agreement, the applicable fee-for-service cost should be specified.  

2.
Group services.  This includes the provision of other services that contribute substantially to the rehabilitation of a group of individuals but that are not related directly to the individualized plan for employment of any one individual. 
3.
Other contractual administrative support.  This includes contractual purchase of specific activities to assist MRS offices in carrying out administrative functions.

4.
ADA technical assistance and support to employers.

5.
Support the funding of the SILC.

	Note:  The CIL Directors and MRS Managers are jointly responsible for assuring that the Collaborative Partnership Agreements provide for collaborative supports and services that are of value to both the CIL and the MRS office, and are of benefit to MRS customers.  For example, if the MRS Manager believes the Agreement does not provide MRS reasonable value for the funds being expended, or that Title I funds cannot properly be used for the specified supports or services, this must be openly discussed, negotiated, and resolved.  Similarly, if the CIL Director does not believe it is appropriate for CIL staff to provide the supports or services specified in the Agreement, this must be openly discussed, negotiated, and resolved.  BY SIGNING THE AGREEMENT, ALL PARTIES CERTIFY THAT THE SUPPORTS OR SERVICES TO BE PROVIDED WILL BE OF VALUE TO THE CIL, TO MRS, AND ULTIMATELY TO MRS CUSTOMERS.


Continuation PAS Reimbursement for Employment Program Grant
The PAS Reimbursement Program (PASREP) provides payments to individual consumers to assist them in employing personal assistants needed to obtain or maintain employment.  Grant funds issued from State appropriations are designated for reimbursement of costs for employing personal assistants and for the related ILCIL charges for administering the program (which are not to exceed 20% of the grant totals).

E.  MATCHING REQUIREMENTS
No match is required by MRS from recipients of the grants identified in this RFA. 

However, MRS is working with its statewide IL community partners (SILC, MCB, and MACIL) to arrange for the donation of cash as well as in-kind goods and services to supplement the match funds provided through state appropriation to carry out the purposes of the SPIL.  For FY 2007, current calculations indicate that approximately $40,000 will be needed in donated funds and in-kind goods or services in order to obtain the full MRS federal award of Title VII, Part B funds. 

One purpose of this RFA is to provide opportunity for organizations to document their commitments to provide donated funds, goods, or services.  The IL/CIL organizations that plan to contribute cash, goods, or services are to use their grant applications to (1) initially document their match commitments, and (2) thereafter, quarterly certify the donations which have been made.  Commitment to provide match can be identified as part of one of the specified Title VII grant programs, or as "Other Certified Match."  All items of "Other Certified Match" must be explained in the budget narrative, including identification of the SPIL goal and objective(s) which are being carried out.  

Please see the budget instructions to obtain additional information on the documentation of donated funds, goods or services for match purposes. 

F.  SUBMISSION OF APPLICATIONS AND RESPONSE DATE
To be considered, an electronic copy of each application must be received by MRS in an essentially complete form on or before 5:00 p.m. on May 26, 2006.  The application is to be submitted to AdkinsD@Michigan.gov.  The submittal is to include two electronic files – an MS Word document containing all required narrative, and an Excel workbook contained all required budget spreadsheets.  The file names are to be identified as the CIL’s FY 2007 Application, e.g., “AACIL FY 2007 Application.doc” and “AACIL FY 2007 Application.xls”.

At the same time, provide one (1) hard-copy original and one (1) copy of each application to the local MRS office in an essentially complete form.  Following their receipt in the MRS office, final changes in the applications may be negotiated between the local CIL Director and MRS District Manager.  The local MRS District Manager is then asked to identify any changes, attach comments and recommendations, and forward the original hard copy to the appropriate MRS Division Director for delivery to the Grants and Resource Development staff by June 12, 2006.

The SILC and MACIL grant applications are to be submitted by 5:00 p.m. on May 26, 2006, to MRS Grants and Resource Development staff.

G.  REVIEW AND SELECTION OF APPLICATIONS FOR FUNDING
All FY 2007 continuation grant proposals will be reviewed for compliance and consistency with SPIL network plans and achievement of CIL standards.  Except as provided in the next paragraph, CILs or other organizations whose performance has been determined to be satisfactory and whose applications have been determined to be complete and correct, based upon the instructions contained in this Request for Applications, will be funded.

H.  APPLICATION PROCEDURES AND FORMS
1.  General Description
An application is to include the information outlined below.  For purposes of clarity, all narrative is to be submitted in a format with easily read print, usually 12 point or larger.  It should be printable on 8-1/2” by 11” white paper, and hard copies are to be printed on one side only.  To facilitate reproduction, all hard copies should be dark and distinct, be in black-and-white (no colored displays), have at least a 3/4" margin on both sides, the top, and bottom, without tabs or punched holes.  Brochures or other irregularly sized displays should be scanned or printed onto a standard 8-1/2” by 11” page format.

For ease of handling, please do not use binders, staples, or rings.  Hold hard copies together with a spring binder clip.  Sequentially number all pages.  

2.  Completion of Application and Checklist

Step-by-step instructions for completion of the IL/CIL application are provided on the following pages.  In those cases where the instructions are for the completion of a form, a copy of the form has been included as an attachment to the Request for Applications.

Questions regarding completion of this application should be directed to:

Ted Haworth at 517/373-8039, e-mail HaworthT@Michigan.gov,

Donna Adkins at 517/373-2398, e-mail AdkinsD@Michigan.gov, or

Joy Inniss-Johnson at 517/373-4032, e-mail Inniss-JohnsonJ@Michigan.gov.

A checklist reflecting the application requirements is enclosed.  When you submit the application to the MRS manager, please have a completed checklist as the top page.  

Note:  To fill the checkboxes on the checklist and other forms that include them, you can do as follows.  Begin by placing the cursor directly in front of the checkbox and pressing the “Delete” key once or twice, as needed to remove the empty checkbox.  Then, click “Insert” on the menu bar and select “symbol”.  A dialog box will appear with a table of symbols.  If the font identified at the top of the table is not “Wingdings”, click the arrow and select the “Wingdings” font.  The resulting table of Wingdings will include several versions of a blank box (on the right side of the 3rd and 5th rows in the version of Word being used to write this RFA), and two checked boxes (on the right side of the bottom row in this Word version).  Double click one of the checked boxes, then click “Close” at the bottom of the dialog box.  That should bring you back to your text, with the selected box inserted in front of the cursor.  If you have occasion to undo a box you have checked, simply follow the same process, but choose one of the empty boxes to insert. 

3.
Application Cover Sheet (Form)

A blank copy of the cover sheet is enclosed. You can copy or replicate it for use.   Most items are self-explanatory. However, instructions are included below for items that may need clarification.  

A.  APPLICANT:  Enter the official name and address of the agency or unit which will administer the funds as a direct MRS subgrantee.  This must be a legal entity.  

B.  CIL/IL ORGANIZATION:  Enter the name and address of the CIL (or IL group or organization), if different from the applicant.  

C.  DIRECTOR:  Enter the name, title, address and telephone number (if different) of the organization’s director.

D.  AUTHORIZING OFFICER:  The individual authorized to enter into legally binding commitments on behalf of the applicant.  If the director is also the authorizing officer, merely enter "Same."

E.  FINANCIAL OFFICER:  The individual who will be responsible for fiscal matters relating to the grant(s).  The same financial officer is required for all applications and subgrants of an individual agency.  The director and financial officer should not be the same individual.  

F.  APPLICATION TITLE:  The title has already been entered for you on the enclosed Application Cover Sheet.

G.  GRANTS INCLUDED:  Enter the amounts of the grants for which you are applying.

4.
Consumer Board Certification (Letter)
The FY 2007 “Consumer Board Confirmation” requirement and format are designed to promote increased communication with the Board and understanding among Board members of their responsibilities.

The attached “Format for Board Certification Letter” details key Board responsibilities under the IL/CIL grant.  It also provides opportunity for Board members to identify any qualifications or concerns they have in providing the certification, as well as any information, assistance, or supports they would like to receive from the SPIL Partners.

You are asked to provide each of your Board members with a copy of the Certification Format and have it scheduled for discussion and action at a Board meeting.  Following Board action, you are asked to send the completed and signed letter, along with a list of your Board members and a copy of the relevant Board minutes, to Donna Adkins at MRS.  Note that the Certification Letter does not need initially to be submitted to MRS with the application, but must instead be submitted by August 15, 2006.  The copy of the Certification Letter will then be incorporated into the grant application before the Grant Agreement Summary is processed for signature.

For an application from a group with a separate fiscal agent -- such as a group seeking an initial Planning & Development grant -- the Certification Letter should be from the consumer-based group on whose behalf the application is being submitted.  In such instances, the entire application is to be made on behalf of the consumer group.  Unless otherwise designated, such as for the legally binding assurances to be signed by the fiscal agent, all narrative and grant information are to apply to the consumer group.
A new attachment is requested with this year’s Board Certification letter to address current plans concerning the CIL’s designated service area.

Currently the 15 CIL organizations report 19% of Michigan’s population is in served areas and 48% in underserved areas, leaving 33% in unserved or unaffiliated areas.  Michigan’s long-range vision is the development of an IL/CIL presence in each identifiable community that makes IL supports and services readily available for all citizens.  

An attachment to the Board Certification Letter is requested that presents the CIL’s current thinking about short-term and long-term plans for establishing presence in all communities within the identified service area.  What is the CIL’s current vision of the steps to be taken to do this?  This can include a mix of branch offices, satellite offices, local committees, and other any other affiliation arrangements that you believe may be effective for the individual communities.

Include any related funding/resource development plans, as well as the general steps to be taken in establishing local presence.  Some of these steps (such as developing local resource or planning groups) may even be possible to initiate without added funding.  Also include thinking about any of the designated communities that might -- in the long term -- be advantageously transferred to another CIL, or adjoining communities that might advantageously be transferred from another CIL.

Another issue now being considered is how IL supports and services might be provided under Title I, VR funding to MRS customers in areas that are not currently affiliated with any CIL.  If unaffiliated communities adjoin the CIL’s service area, include any current thoughts about how the CIL might provide IL supports and services to select MRS customers in these unaffiliated communities under VR funding, even if you are not currently developing an IL/CIL presence in the communities.

As explained above, a brief outline of your CIL’s current planning for outreach to all communities within your designated service is to be submitted with your Board Certification letter due in August of 2006.  This is merely a next step in planning for implementation of the vision presented in the Michigan Prototype CIL.  You are not expected to have a fully developed and detailed outreach plan at this time.  The request is being made simply to find out where Michigan’s CILs are in thinking through and planning for the needed long-range outreach initiatives.

5.  Specific Provisions (Form)

The specific provisions for each grant are the major objectives you propose to address during the coming year.  Complete one Specific Provisions form for each of your grants.  In Section A of the Specific Provisions form, identify the type of grant.  In Section B, list the Specific Provisions for this grant.  

The Specific Provisions will be your primary grant performance commitments.  These will be affirmed in the "Specific Provisions" section of your grant agreement, providing objective measures of the performance for which you will be held contractually responsible.  They should address both what is to be done and what outcomes and impacts are to be achieved.

Be sure that your proposed performance indicators are measurable 

(e.g., number of persons to be served, services to be provided, 

outcomes to be achieved).

The Specific Provision for CIL Core Funding grants is a standardized performance commitment to operate a Center for Independent Living in accord with federal standards and assurances, as specified in the Section 704 Annual Performance Report.  This includes addressing and reporting on performance expectations for:

(a)  Advocacy efforts, 

(b)  Outreach efforts, 

(c)  Community and individual IL services, 

(d)  Individuals served by county, 

(e)  Consumer satisfaction appraisal, 

(f)  Response to needs, 

(g)  Resource development plans, 

(h)  Training plans, 

(i)  Innovative activities, 

(j)  Consistency with the SPIL, and 

(k)  Description of substantial problems.

No additional Specific Provisions are needed for Core Funding grants, unless the CIL is making performance commitments that are not addressed by this standardized provision.

The Specific Provisions for Collaborative grants are the negotiated performance commitments identified in the Collaborative Partnership Agreement.  
6.
Program Plans (704 Reports, 704 Supplemental Materials, Collaborative Partnership Agreements, and Generic Application Narratives)
This section of the grant application presents the applicant’s program plans for the grant year, related to identified needs and purposes. This includes information on your workplan for the year, including significant timeframes.  An overview of the workplan is sufficient, providing information that clearly identifies what you propose to do, how you plan to approach it, and the major timeframes.  You are expected to have supporting information that details the workplan but do not need to submit it with your application.  The requirements for completion of this section of the grant application are outlined below:

Core Grants (Base, Outreach, Planning & Development, Technical Assistance & IL/CIL Network Support):  For all CILs, the requirements for this section are satisfied by your previous submission of your FY 2005 Section 704 Report.  If needed, a narrative supplement to the 704 Report may be included to reflect updates subsequent to original completion of the 704 Report.

State and Cash Matched Collaborative Grants:  The IL/CIL Collaborative Grant Partnership Agreement serves as the program plan for Collaborative grants and is to be included in the grant application.  When appropriate, State and Cash Matched Collaborative grants joined into a single initiative can be addressed in a single collaborative agreement.  Collaborative Grant Partnership Agreements may include added attachments, if appropriate.  These agreements are developed locally, within limits of the specified Title I services and activities.  The expectation is that the partnership agreement is as brief as possible (2 to 3 pages), containing the information identified on the next page, and signed by the local IL/CIL organization director and MRS manager.  Negotiation of the partnership agreement must address the topics identified in the sample outline below.                

[Format]

IL/CIL COLLABORATIVE GRANT PARTNERSHIP AGREEMENT

Period of Agreement:  October 1, 2006, through September 30, 2007

[The agreement shall open with a statement such as the following:]
The [IL/CIL organization name] and the [partner office] of the Michigan Department of Labor & Economic Growth - Michigan Rehabilitation Services enter into this agreement to carry out the described activities in [an identified geographic area] in order to [achieve specified program goal(s)].  

[The agreement is to provide the following descriptions.]
1.
Joint Planning
[Identify who has been involved in the development of the agreement.]
2.
Statement of Need
[Identify the service need to be addressed and the consumer population and/or geographic area to be served.]

3.
Performance Objectives and Desired Outcomes
[State the specific performance objectives and desired outcomes of your partnership efforts.  THESE MUST BE MEASURABLE, AND IN ACCORD WITH THOSE PRESENTED IN THE SPIL.  Affirmation must also be provided that they are linked with the MRS District/CDD Business Plan, support the MRS Vocational Rehabilitation program, are consistent with Workforce Development Board strategic plans, and contribute to the achievement of employment outcomes. THIS SECTION MUST SPECIFY HOW THE AGREEMENT WILL BE OF VALUE TO BOTH THE CIL AND THE MRS OFFICE, AND BE OF BENEFIT TO MRS CUSTOMERS.]
4.
Programs and Services
[Describe your operational plan for implementing the project, including, as appropriate, how referrals will be made, who will provide what services, and how the services will be planned and managed.  Identify the MRS staff who will be responsible for approving IL/CIL requests for funds under the agreement.  Also identify the total proposed funding, which is to be included in Sections D and E of the comprehensive IL/CIL Grant Budget.]
5.
Evaluation
[Describe how you will evaluate success of the efforts, including how you will measure and evaluate achievement of the desired project outcomes.] 
6.
Conflict Resolution
[Identify your plans for resolving any conflict that may arise from project activities.]
[Finally, the agreement is to be signed and dated by the IL/CIL director and MRS manager or duly appointed designees.]

All Other Grants:  Some grants and organizations do not use either the Section 704 report or the Collaborative Partnership Agreement.  For FY 2007, this includes the Statewide PASREP Grant.  For this grant, the following generic four-part narrative format is provided:

The narrative should be as brief as possible (2-3 pages). General instructions for preparing each part of this narrative are as follows:

a.  Statement of Need
Identify the specific need(s) that you propose to address with each grant during the coming year.  Cite and/or include statistics to illustrate the extent and severity of these needs.  Briefly explain why these needs are not currently being met, and/or the reasons that it is appropriate for your center or organization to address them.

b.  Summary of Prior Year's Experience
Provide a brief overview statement on the extent to which the current year's goals and objectives are being achieved, significant barriers to goal/objective attainment which have been identified, and your intentions regarding future efforts.  As appropriate, refer to previous “Year End” grant reports.

c.  Proposed Use of Funds
Describe how you propose to proceed during the coming year in developing or continuing activities for each grant and addressing the specific need(s) you have identified.  This description should be in sufficient detail to outline clearly what you plan to do and accomplish with the funds you are requesting.  

d.  Plan For Evaluation

Identify your plan for evaluation of performance in carrying out the proposed actions and in achieving the desired results.  In addition, summarize significant barriers to attainment of the identified goals/objectives, and explain your intentions for future efforts to deal with those barriers.

I.  BUDGET INFORMATION

The fiscal year budget summary should be completed as indicated by the enclosed budget spreadsheets.  You may either replicate the format on your computer, or provide information that can be entered on the MRS spreadsheet program.  If you wish, you may provide additional detail as an attachment in Supporting Documentation.  In the case of an applicant group that is not yet incorporated and approved as a 501(c)(3) nonprofit organization, arrangements must be made for an acceptable not-profit fiduciary agent.  These arrangements are to be formalized through a written agreement of understanding between the group and its fiscal agent.  This agreement must be included as an attachment in Supporting Documentation. 

The budget spreadsheets are composed of three sets of two pages each.  The three sets include:

Spreadsheet 1
— Your line item budgets

Spreadsheet 2
— Your personnel summary

Spreadsheet 3
— Resource summary, consisting of two parts:




–  Fund source summary




–  Detail of service or property used as match

Each spreadsheet set includes the following sections:

SECTIONS A-E, THE GRANT PROGRAMS, address the grant programs as identified in Section D of this RFA.  They include the following:

Section A - Core Funding (Base, P&D, TA&NS)

Section B - Outreach Core

Section C - PASREP 
(ANN ARBOR CIL ONLY)
Section D - State-Matched Collaborative Services 


Section E - Cash Match Collaborative Grants 


SECTION F, OTHER IL/CIL PROGRAMS, provides aggregate information about other IL/CIL programs you operate.  This permits the identified grant programs to be understood within the context of your total IL/CIL operation.

SECTION G, IL/CIL TOTALS, reflects the total IL/CIL budget or funding.

Within each section the individual columns reflect the following:

GRANT -- The portion of the cost or income which you propose to charge to, or draw from, the identified "grant" you are requesting.

OTHER -- The portion of the cost or income which you propose to charge to or draw from sources other than those already identified.  By the time you have completed the full set of spreadsheets, you are asked to identify the total dollar amount and the expected source(s) of income for your IL/CIL program(s).

TOTAL -- The total of “Grant” and “Other.”  For each section, the “Total” reflects all costs or resources which are attributable to the specific grant or grant program.  The final TOTAL in Section G should reflect the expected grand total budget for your CIL/IL organization, including all sources of funding.  

For Spreadsheet 1, please list the expenditure lines in the order shown on the enclosed budget spreadsheets.  If you wish to record other expense details, insert them as subcategories of the following major headings:

SALARIES AND WAGES -- Include all employees who represent payroll expense.  Do not include contractual or consultant personnel.

FRINGE BENEFITS -- All employee costs other than Salaries and Wages, such as insurance premiums, FICA, Workers' Compensation or Unemployment Compensation insurance, retirement.  Explain in the Budget Narrative the basis on which you calculate fringe benefits (e.g., 25% of salaries and wages, position-by-position projected costs). 

VOLUNTEERS – Volunteers are an important resource for most CILs, with volunteer work frequently constituting a significant portion of the personnel resource that supports CIL operations.  For this resource to be properly recognized, volunteer time should be reflected in your organization’s budget – both as a budgeted need (Spreadsheets 1 and 2), and a source of resources (Spreadsheet 3) – and be regularly tracked and reported.  Volunteer hours should be budgeted at a reasonable, going rate for the service provided.  Volunteer or in-kind services donated by recognized professionals or skilled workers (such as accountants, lawyers, architects, electricians, or plumbers) should be budgeted at their customary work rates.  Based on reports from the Independent Sector, the estimated dollar value of volunteer time is $18.04 per hour for 2005.  Explain in the Budget Narrative the basis you use for calculating the value of budgeted volunteer time. 
TRAVEL -- All organization-related travel costs incurred by organization personnel or individuals working under service contracts.  

EQUIPMENT -- Tangible personal property with useful life of more than one year and an acquisition cost of $5,000 or more per unit.  Please include an itemized listing of the equipment and explain the rationale for its purchase. 

OFFICE SUPPLIES -- All tangible personal property other than equipment used to operate the center, such as general office supplies, forms, cleaning supplies, etc.

CONTRACTUAL SERVICES -- Any contracted-for services such as accounting or bookkeeping services, legal services, occupational and physical therapy, transportation, cleaning or maintenance services, interpreters, or secretarial services.  Identify and detail the amount of each.

OTHER -- All expenses that are not assigned to one of the above expense categories.  Please detail the items included in this category under the subcategories which have been included on the budget spreadsheets.

Note that a line item has been designated in Section A, Core Funding for the Technical Assistance & IL/CIL Network Development award.  Allowable uses of Technical Assistance & IL/CIL Network Development funds are technical assistance and training specific to the to the delivery of the Core Services of a CIL, peer support among CILs, and the advancement or support of the CIL network.   For simplicity, the dollar figure for fiscal year 2007 will remain at $3,213.   Please clarify in your budget narrative how you plan to spend these dollars.  

For Spreadsheet 2, specify the detailed spread of staff costs.  The amounts identified under each column normally reflect both staff costs and the percentages of staff time committed to carry out the grant objectives.  Include all budgeted volunteers in your listings of personnel.  Depending upon your specific planning for the use of volunteers, this can be a single listing for “Volunteers”, multiple listings for the major categories of volunteers you use, and/or itemized listing of regular “full-time” volunteers.

For Spreadsheet 3, identify the following:

FUND SOURCE SUMMARY -- Summary of major fund sources which have been included in the budget.  Identify the amount of your total budget which is anticipated to come from each of the specified major fund sources.  In-Kind Contributions is where your volunteers will be listed.  

DETAIL OF LOCAL MATCH -- Detailed listing of any local match you are making available for use in obtaining Title VII, Part B federal funds.  List all items of service, property, or cost expenditures that have been included in the budget and will be certified as local match.  For each, identify the total cost or value which can be assigned to the item, specify the percentage of the service/property/cost expenditure which you are committing to use as local match, and identify the resulting amount of local match.

If a donation of in-kind match is under the control of a source other than the CIL, documentation, such as a letter from an agency certifying its agreement to provide specified services or property, or to cover specified costs, is to be included as attachment in Supporting Documentation.  Each such item of in-kind match is to be documented.  

Please refer to the previous instructions on Matching Requirements for additional information on this topic.

Finally, add a Budget Narrative that gives a detailed explanation of the basis on which you calculate fringe benefits (e.g., a set percentage, position-by-position), what your contractual services include, explanations of consultant use, explanations of insurance coverage, equipment, office supplies, and any other needed explanations of other expenses.  



J.  GRANT REQUIREMENTS AND ASSURANCES
Certification is needed that your organization is in compliance with various laws and standards, and that the information you have provided is complete and accurate.  The enclosed “Grants Requirements and Assurances” pages, which identify these laws and standards, are to be included within your application and are to be signed by the organization director and the authorizing officer (if different).  Page 12 must be signed.  Note also that you must reflect your particular situation by checking the appropriate boxes and/or entering information in sections C (page 8), E (page 9), and H (page 11).  Only one completed, signed, and dated Grant Requirements and Assurances form is required of each MRS grant applicant, regardless of the number of grant applications submitted.  If you are providing it in another grant application, please include a notation identifying that grant.

K.   SUPPORTING DOCUMENTATION
Supporting Documentation includes items of information which do not need to be included in the body of the grant application, but which are necessary or appropriate in order to validate or clarify the provisions of the application.  If applicable, this would include a copy of the written formal agreement between an IL group and its designated 501(c)(3) fiscal agent.  Please clearly title and number any additional materials you attach.

[Back – Last Page of Narrative Instructions]
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APPLICATION CHECKLIST

FY 2007 IL/CIL Continuation Grant Applications
Department of Labor & Economic Growth - Michigan Rehabilitation Services

	CIL/IL Organization: [Enter Name]


(  Please complete this form and place it on top of the application package.
District Manager Transmittal Memo
(
FY 2006 Application Cover Sheet (form)
(
Consumer Board Certification (letter)
(scheduled) (
Specific Provisions (one form for each grant) 
(
Program Plans (704 Reports, 704 Supplemental Materials, Collaborative Partnership Agreements, Generic Application Narratives)
(

Core Funding Grant
(

State-Matched Collaborative Services Agreement
(

Cash Match Collaborative Grant Agreement
(

PAS Reimbursement
(
Budget Information
(

Budget Spreadsheets
(

Budget Narrative
(
Grant Requirements and Assurances * 
(

Number of employees  (see page 8)
 (

Name of Section 504 Coordinator  (page 8)
(

Title II or Title III  (page 9)
(

Different workplace address  (page 11)
(

Authorized signature, title, and date  (page 12) 
(


Supporting Documentation 
(
*  Only one completed, signed, and dated Grant Requirements and Assurances is required of each MRS grant 

      applicant, regardless of the number of grant applications submitted.

[Back – Application Checklist]

FY 2007 APPLICATION COVER SHEET

Independent Living/Centers for Independent Living (IL/CIL) Grants

Michigan Department of Labor & Economic Growth - Michigan Rehabilitation Services

	A.
APPLICANT:             

Street:

City, State, ZIP:

Federal ID #:

MAIN Vendor #:
	

	B.
CIL/IL ORGANIZATION:
Street:

City, State, ZIP:

Phone Number:

Fax Number:

E-Mail Address:
	 

	C.
DIRECTOR:
Title:

Street:

City, State, ZIP:

Phone Number:
	

	D.
AUTHORIZING OFFICER:
Title:

Street:

City, State, ZIP:

Phone Number:
	

	E.
FINANCIAL OFFICER:
Title:

Street:

City, State, ZIP:

Phone Number:
	

	F.
APPLICATION TITLE
	COMPREHENSIVE IL/CIL FY 2006 GRANTS

	G.
GRANTS INCLUDED:
	Core Funding (Base, Outreach,

   Planning & Development, T.A. & 

   IL/CIL Network Support) 

State-Matched Collaborative

Cash Match Collaborative

PAS Reimbursement


	$ 
$ 
$ 
$ 


	
	TOTAL
	$ 


[Back – Application Cover Sheet]

FY 2007 SPECIFIC PROVISIONS

Independent Living/Centers for Independent Living (IL/CIL) Grants

Michigan Department of Labor & Economic Growth - Michigan Rehabilitation Services

(Complete One Set of Specific Provisions for Each Grant)

	CIL: [Enter Name]

	A.  Grant Type (check appropriate box)

Core Grants:


( Base Core 




( Outreach Core




( Planning & Development Core




( Technical Assistance & IL/CIL Network Support Core 

Collaborative Grants:
( State Matched


( Cash Matched  

 PASREP Grant   
( PASREP  (ANN ARBOR CIL ONLY)



	B.  Specific Provisions (list all specific provisions for the grant)

2.


3.


4.


5.


6.


7.


8.


9.


10.


11.





[Back – Specific Provisions]

COMPREHENSIVE IL/CIL GRANT APPLICATION FOR FY 2007

FORMAT FOR BOARD CERTIFICATION LETTER

(CIL Name)

(Street)


[Or, can be on letterhead]
(City, MI ZIP)

(Date)

Theodore Haworth, IL Program Coordinator

MDLEG – Michigan Rehabilitation Services

P.O. Box 30010

Lansing, Michigan 48909

Dear Mr. Haworth:

We submit this annual certification to the State Plan for Independent Living (SPIL) Partners to acknowledge and accept our responsibilities as the governing Board of a Center for Independent Living (CIL) which is recognized as part of the Michigan Network of CILs established under the authority, and in accord with the requirements, standards, and assurances, of Title VII of the Rehabilitation Act and the Michigan SPIL.  We certify that:

1.
The (CIL name) has a (corporate/program) board composed of a majority of persons with disabilities.  (A list of the Board members is attached, including their terms of office and identification of officers.  The mailing and e-mail addresses for the Board Chair are also provided.)  [If members and/or officers are to change before October 1st, this includes both current and future information.]

2.
The Board is the principal governing body for the CIL (organization/program).

3.
The Board has established and functions in accord with approved (organizational/program) bylaws, policies, and procedures.

4.
The Board meets regularly according to an established calendar of meetings, which are generally open to the public.  Regular Board meetings are conducted in accord with an agenda, which is prepared and distributed to members prior to each meeting.  Minutes of Board meetings are recorded, including identification of major issues and business addressed, decisions made, and resolutions or motions approved or denied. 

5.
The Board has approved strategic/business plans, annual work plans, long-range resource development plans, and annual budgets.  The Board receives, reviews, and approves regular reports on implementation of these plans.  When performance deficiencies or problems are identified, the Board takes actions as needed for the development and implementation of needed corrective actions. 

6.
The Board supervises and conducts (regular/annual) performance evaluations of the CIL’s (executive) director.  The (executive) director is responsible for management and supervision of all other CIL staff.  A chart of organizational structure, including identification of major work areas and reporting responsibilities, is periodically updated by the director and approved by the Board.  

7.
Specific actions are taken to assure that Board members, staff, and volunteers share reasonable communications in working together to carry out the CIL mission and vision.  [This may include activities such as staff reports and/or presentations to the Board and Board/staff conversations around strategic planning.]

8.
The CIL’s application for FY 2007 IL/CIL grants has been submitted at the direction of the Board and is fully in accord with the goals, objectives, and plans established by the Board.

9.
A copy of this certification form has been provided to each Board member and discussed at a Board meeting.

In making these certifications, we have the following qualifications or concerns:

1.

2.

3.

The Board understands that the SPIL Partners (the Statewide Independent Living Council, Michigan Rehabilitation Services, and the Michigan Commission for the Blind) as well as the Michigan Association of CILs and the Michigan Disability Rights Coalition are committed to doing what they can to support and assist us in successfully carrying out our responsibilities.  For FY 2007, the Board would like to receive the following information, assistance, or supports:

1.

2.

3.

A copy is attached of the Board minutes from the meeting(s) at which: (a) submittal of the FY 2007 IL/CIL grant application was authorized, and (b) this certification was discussed and authorized.  Also attached is an initial outline of the CIL’s current short-term and long-term plans for establishing IL/CIL presence in all communities within the CIL’s designated service area.  

Signed:





Witnessed:

                  CIL Board Chair




CIL (Executive) Director



    Date






    Date

[The SPIL Partners thank you for your commitment to advancing Independent Living in Michigan and your willingness to complete this certification!]

Department of Labor & Economic Growth - Michigan Rehabilitation Services


GRANT REQUIREMENTS and ASSURANCES

Grant Requirements
A.
Issuing Office
This Request for Applications is issued by the Michigan Department of Labor & Economic Growth, Michigan Rehabilitation Services, which is the sole point of contact in the State with regard to all matters relating to the described grants.  The Michigan Department of Labor & Economic Growth, Michigan Rehabilitation Services (MRS) is the only office authorized to change, amend, or clarify the specifications, terms, and conditions of the Request for Applications and any grants awarded as a result of the Request.  MRS will remain the SOLE POINT OF CONTACT throughout the grant process.

All communications concerning the Request for Applications (RFA) for CRP grants must be directed to Tom Jones, Manager, Grants and Resource Development, at the address below.   All communications concerning the RFA for IL/CIL grants must be directed to Ted Haworth, State Coordinator, Independent Living Program, at the address below.   

Michigan Department of Labor & Economic Growth

Michigan Rehabilitation Services

P.O. Box 30010

Lansing, MI  48909

B.
Eligibility


1.
All MRS grant recipients must be local government (including schools and community mental health boards); higher education institutions; or private, nonprofit organizations (in accordance with IRS regulations).

2.
All non-profit grant recipients must have a formally constituted board of directors that: a) functions in accordance with approved bylaws, policies, and procedures; b) meets regularly according to an established calendar of meetings, which are generally open to the public; c) has approved strategic/business plans, annual work plans, long-range resource development plans, and annual budgets; and d) regularly monitors program and fiscal operations.

3.
Grant recipients must also meet organizational definitions and standards identified in the RFA. 

C.
Grant Awards
MRS reserves the right to accept grant proposals as submitted, accept proposals contingent upon specified revisions, and to reject any and all proposals if, in the State Director's judgment, the best interest of the State will be served. 

D.
Term of Contract
The Department of Labor & Economic Growth is not liable for any costs incurred by any applicant prior to the stated beginning date of a grant or without a duly signed grant agreement.  The activities in the proposed grant cover the period of October 1, 2006, (or a later date, if specified in the grant agreement) through September 30, 2007, which is the State fiscal year.  The prospective grantee should realize that payments in any given fiscal year are contingent upon appropriation of funds by the State Legislature and availability of federal funds.  Total liability of the State is limited to the terms and conditions of the Request for Applications and any resulting grant agreement.

E.
Acceptance of Proposal Content
The contents of this document and the proposal will become contractual obligations if a grant agreement is completed and signed.  The following will constitute the complete and exclusive statement of the agreement between the parties as it relates to this transaction:

1.
The MRS Request for Applications (including any subsequent clarification provided in response to questions raised at a pre-application meeting or through correspondence) and any Addenda thereto;

2.
Grantee’s response(s) to the Request for Applications and any Addenda; and

3.
Final executed Grant Agreement.

The Grant Agreement shall in all respects be governed by, and construed in accordance with, the laws of the State of Michigan.  Failure of a grantee to accept these obligations may result in cancellation of the award.

F.
Grantee Responsibilities  

The grantee will be required to assume responsibility for all activities specified in the grant proposal, whether or not the grantee directly performs them.  Further, MRS will consider the grantee to be the sole point of contact with regard to grant matters, including payment of any and all requests for payment under the grant agreement.  If any part of the work is to be subcontracted, responses to this RFA must clearly identify the work to be subcontracted and who will perform it.  Subcontracting for personnel is permitted under Community Rehabilitation Program staffing grants, provided the personnel are directly accountable to the grantee and the grantee remains fully responsible for the operation of the grant project. 

G.  Client Assistance Information
The grantee shall advise persons with disabilities who are applicants for or recipients of services provided by the grant, or the applicants' representatives or persons' representatives, of the availability and purposes of the Client Assistance Program, which is operated by the Michigan Protection and Advocacy Service under Section 112 of the Rehabilitation Act of 1973, as amended.

H.  Subcontracting with Minorities, Women, and Persons with Disabilities
Consistent with state and national procurement standards, MRS encourages applicants, when responding to Requests for Proposals/Applications and Requests for Quotations, to subcontract with certified businesses owned and operated by minorities, women, and persons with disabilities.

I.  Public Announcements and News Releases
Public statements, publications, press releases, requests for proposals, bid solicitations, and other documents describing projects or programs funded, in whole or in part, with funds from MRS must include: 

1.
Dollar amount of federal funds for the project or program; and

2.
Percentage of total cost of the project or program that will be financed with federal funds and with funds from non-governmental sources; and

3. Indication that the grant was funded by the Department of Labor & Economic Growth in conjunction with the (named) local MRS office.

J.
Disclosure
All information in a completed grant agreement is subject to disclosure under the provisions of Public Act No. 442 of l976, known as the "Freedom of Information Act."  This act also provides for the complete disclosure of contracts and attachments thereto.

K.  Grant Implementation and Modification
1.
No subcontract for equipment, renovation, or staffing (where permitted) will be made prior to written notification of grant approval.

2.
Any substantive modification or deviation from the original grant will require prior written approval of MRS.  Any budget change amounting to 10 percent or more of the cumulative total grant budget requires approval.

3.
For CRP grants, a change request must be endorsed by the MRS manager, as indicated by a support letter or signature on a Grant Change Request form.

L.  Grantee Requests for Funds
1.
All requests for funds are to be submitted in accordance with the actual provision of goods and services.  

2.
Requests must be planned so that grant funds will be received as close as is administratively   feasible to their actual disbursement.  Grant funds will not be held locally for more than 30 days prior to expenditure.

M.  Fiscal Records, Grant Records, and Controls
1.
The grantee must maintain all relevant financial and accounting records and evidence pertaining to the grant agreement in accordance with generally accepted principles of accounting, requirements of U.S. Department of Education as specified in the Education Department General Administrative Regulations (EDGAR), and other procedures specified by MRS. 

2.
The receipt and expenditure of grant funds must be accounted for separately.

3.
Grant funds should be placed in an interest-bearing account.  Accrued interest in excess of $250 must be remitted to MRS. 

4.
Staff funded by MRS grants must be employed or contracted  to perform those duties as described in the grant application for the duration of the project period.  For CRP staffing grants, MRS must be notified of any change in designated personnel. Staff currently employed by a CRP grantee may fill a new grant-funded position, but the position left vacant by the staff transfer must be filled.

5.
Financial and accounting records must be made available, upon request, to the Department of Labor & Economic Growth, its designees, or the Michigan Office of Auditor General at any time during the grant period and any extension thereof, and for three (3) years from expiration date and final payment on the grant or extension thereof.

6. Within 9 months following the close of the grantee’s fiscal year, grantees that spent less than $500,000 in federal funds from all sources must submit to MRS an annual financial review by a qualified auditor. The financial review must include a separate disclosure of the revenue and expenditure of grant funds. Grant funds may not be used to pay for the financial review.  Failure to submit a financial review could disqualify a grantee from receiving future grant awards.

The IL/CIL Core Funding grants are from a combination of federal and state funds and are administered in accord with federal requirements.  However, an EXCEPTION is hereby provided to permit an IL/CIL organization which spends less than $500,000 in federal funds to pay for the required financial audit from the IL/CIL Core Funding grant.  If this is done, notation must be entered in the organization’s fiscal records that the cost of the financial review or audit is deemed to be charged against the state-fund portion of the Core Funding grant, not against the federal funds.
7. Within 9 months following the close of the grantee’s fiscal year, grantees that spent $500,000 or more in  federal funds from all sources must submit to MRS a single or program-specific audit in compliance with OMB Circular A-133. Grant funds may be used to pay the portion of cost that is for the MRS grant.  Failure to submit an audit could disqualify a grantee from receiving future grant awards.
8.
Grantees must take appropriate and timely corrective action, as determined by MRS, to resolve any negative findings disclosed by an audit or financial review.  

9.
Grantees must submit detailed quarterly expenditure reports verifying that grant funds were spent for the purposes allocated.  

10. A final expenditure report for the grant period must be submitted to MRS within 30 days of the conclusion of the grant.

11. All financial records, supporting documents, statistical records, and all other records pertinent to an award shall be retained for a period of three years from the data of submission of the final expenditure report.

12. Upon request, the Department of Labor & Economic Growth, or its designees, shall have unrestricted access to all books, documents, papers, or other records of recipients that are pertinent to the grant awards at any time during the grant period and any extension thereof, and for three (3) years from expiration date and final payment on the grant or extension thereof.  This right also includes timely and reasonable access to a recipient’s personnel for the purpose of interview and discussion related to these documents.  

For CRP grants, the expenditure reports must be submitted to the local MRS manager along with the narrative reports, described below. 

N.   Program Reports
1.
In addition to the above expenditure reports, grantees must submit quarterly narrative reports describing the progress of their projects.

2.
A final narrative report for the grant period must be submitted to MRS within 30 days of the conclusion of the grant.

For CRP grants, these reports must be submitted to the local MRS manager for verification.  Signature by the MRS manager on the narrative reports indicates agreement   with the progress reported.

For IL/CIL grants, grantees must also submit 704 reports and year-end reports in accord with established procedures.  
O.
Equipment Purchase
1.
All equipment items to be purchased from grant funds with an acquisition cost of $5,000 or more per unit must have prior approval of MRS Grants and Resource Development.

2.
Any item of equipment having an acquisition cost of $5,000 or more must have three (3) competitive bids on file.  In general, the lowest competitive bid must be used.

3.
CRP equipment grants may be used for initial purchase of computers, vans, and other durable goods; grantees are responsible for their replacement from other fund sources.

P.
Title and Disposition of Equipment
1.
The applicant agency will retain title to equipment purchased with grant funds.

2.
Disposition of equipment items with an acquisition cost of $5,000 or more must be in accord with federal and state policy.  Contact MRS Grants and Resource Development for more information.

3.
A plan for disposal of equipment items with an acquisition cost of $5,000 or more must have prior written approval of MRS Grants and Resource Development.

4.
In the event of discontinuation of the organization or termination of non-profit status, a plan for disposition of the equipment must be submitted to MRS for approval.  In the absence of such a plan, the equipment must be returned to MRS.

5.
Any equipment disposed of by reason of sale must be reported to MRS.  If depreciated to zero, appropriate records of disposition must be maintained.

Q.
Inventory Control
1.
The applicant agency must have an inventory control system that, for all equipment with an acquisition cost of $5,000 or more per unit purchased from grant funds, includes:

a.
A description of each item of equipment,

b.
Model number,

c.
Location of equipment within the grantee organization,

d.
Date purchased,

e.
Grant number,

f.
Inventory control card or record,

g.
Purchase order number,

h.
Purchase price, and

 i.
Federal funds used, and (if applicable) state funds.

2.
Each piece of equipment with an acquisition cost of $5,000 or more purchased with grant funds must be identified, tagged, or marked with a number corresponding to the inventory control card.

3.
The inventory control system must be maintained on all items purchased with federal funds and (if applicable) state funds, until three years after such items are completely depreciated.

R.
Copyrightable Material
If copyrightable material is developed in the course of or under an MRS grant, then MRS shall have a royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or otherwise use, and to authorize others to use, the work for State Government purposes. 
S.
Grantee Liability Insurance
Grantees must purchase and maintain insurance to protect them from claims that might arise out of or result from operations under the grant agreement, whether such operations be by themselves or by any subcontractor or by anyone directly or indirectly employed by any of them, or by anyone for whose acts any of them might be liable.
T.
Cancellation
The State may cancel a grant agreement for (a) default by the grantee, (b) lack of further need for the service or commodity, or (c) insufficient funding.  Default is defined as the failure of the grantee to fulfill the obligations of the grant agreement. In case of default by the grantee, MRS may cancel the grant immediately.  In the event MRS no longer needs the services specified in the grant agreement due to program changes; changes in laws, rules or regulations; relocation of offices; or lack of funding, MRS may cancel the grant without further liability by giving the grantee written notice of such cancellation 30 days prior to the date of cancellation.

In addition, MRS may immediately cancel the grant agreement without further liability to the State, its departments, agencies, and employees if the grantee, an officer of the grantee, or an owner of a 25 percent or greater share of the grantee is convicted of a criminal offense incidental to the application for or performance of a state, public, or private contract or subcontract; or convicted of a criminal offense including but not limited to any of the following: embezzlement, theft, forgery, bribery, falsification or destruction of records, receiving stolen property, attempting to influence a public employee to breach the ethical conduct standards for State of Michigan employees; convicted under state or federal antitrust statutes; or convicted of any other criminal offense that, in the sole discretion of the State, reflects on the grantee’s business integrity.

U.
Project Continuation
The applicant agency must show evidence of intent to pursue the objectives of the program and services contained in the proposal for a reasonable period beyond the grant period.


Grant Assurances
A.
Title VI of the Civil Rights Act of 1964
The undersigned (hereafter called the "Applicant") HEREBY AGREES THAT it will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88‑352) and all requirements imposed by or pursuant to the regulation of the U.S. Department of Education (45 CFR Part 80) issued pursuant to that title, to the end that, in accordance with Title VI of that Act and the Regulation, no person in the United States shall, on the grounds of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the Applicant receives federal financial assistance from the Department; and HEREBY GIVES ASSURANCE THAT it will immediately take any measures necessary to effectuate this agreement.

If any real property or structure thereon is provided or improved with the aid of federal financial assistance extended to the Applicant by the Department, this assurance shall obligate the Applicant, or in the case of any transfer of such property, any transferee, for the period during which the real property or structure is used for a purpose for which the federal financial assistance is extended or for another purpose involving the provision of similar services or benefits.  If any personal property is so provided, this assurance shall obligate the Applicant for the period during which it retains ownership or possession of the property.  In all other cases, the assurance shall obligate the Applicant for the period during which the federal financial assistance is extended to it by the Department.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all federal grants, loans, contracts, property, discounts or other federal financial assistance extended after the date hereof to the Applicant by the Department, including installment payments after such date on account of applications for federal financial assistance which were approved before such date.  The Applicant recognizes and agrees that such federal financial assistance will be extended in reliance on the representations and agreements made in this assurance, and that the United States shall have the right to seek judicial enforcement of this assurance.  This assurance is binding on the Applicant, its successors, transferees, and assignees, and the persons (whose signatures appear below) authorized to sign this assurance on behalf of the Applicant.

B.
Non-discrimination Assurances
In the performance of any contract or purchase order resulting herefrom, the APPLICANT AGREES not to discriminate against any employee or applicant for employment, with respect to their hire, tenure, terms, conditions or privileges of employment, or any matter directly or indirectly related to employment, because of race, color, religion, national origin, ancestry, age, sex, height, weight, marital status, physical or mental handicap or disability.  The APPLICANT FURTHER AGREES that every subcontract entered into for the performance of any contract or purchase order resulting herefrom will contain a provision requiring non-discrimination in employment, which is binding upon each subcontractor.  This covenant is required pursuant to Acts 220 and 453 of the Public Acts of the State of Michigan of 1976, as amended, and any breach thereof may be regarded as a material breach of the contract or purchase order.

C.
Nondiscrimination on the Basis of Handicap  

The undersigned (hereinafter called the "Applicant") HEREBY AGREES THAT it will comply with Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), all requirements imposed  by applicable Department regulation (34 CFR Part 100), and all guidelines and interpretations issued pursuant thereto.

Pursuant to Section 100 of the regulations [34 CFR Section 100.3], the applicant gives THIS ASSURANCE in consideration of and for the purpose of obtaining any and all federal grants, contracts (except procurement contracts and contracts of insurance or guaranty), property, discounts, or other federal financial assistance extended by the U.S. Department of Education after the date of THIS ASSURANCE, including payments or other assistance made after such date on applications for federal financial assistance that were approved before such date.  The Applicant recognizes and agrees that such federal financial assistance will be extended in reliance on the representations and agreements made in THIS ASSURANCE and that the United States will have the right to enforce THIS ASSURANCE through lawful means.  THIS ASSURANCE is binding on the recipient, its successors, transferees, and assignees, and person or persons whose signatures appear below are authorized to sign THIS ASSURANCE on behalf of the Applicant.

THIS ASSURANCE obligates the Applicant for the period during which federal financial assistance is extended to it by the U.S. Department of Education or, where the assistance is in the form of real or personal property, for the period provided for in 34 CFR Section 100.


You must check either 1 or 2 below.
The applicant:

1.

Employs fewer than 15 persons, or

2.

Employs 15 or more persons and, pursuant to Section 104.7(a) of the regulations [34 CFR Section 104.7(a)], has designated the following person(s) to coordinate its efforts to comply 
with the U.S. Department of Education regulations:

· Name(s): _________________________________________________________________________

D.
Section 101(a)(6) of Rehabilitation Act of 1973, as Amended 

[Affirmative Action and Accessibility]    

The undersigned (hereinafter called the "Applicant") hereby AGREES that it will comply with Section 101(a)(6) of the Rehabilitation Act, as amended, which provides that entities in receipt of assistance under the Act "shall take affirmative action to employ and advance in employment qualified individuals with disabilities..."  Section 101(a)(6) also provides that facilities used in connection with the delivery of services shall be "designed and constructed as to be accessible to the physically handicapped....."

E.
Title II or Title III of The Americans With Disabilities Act

You must check either Title II or Title III of the Americans with Disabilities Act (ADA), P.L.101-336 assurances, whichever applies to your organization.

Title II (State and Local Government - such as CMH Boards, public schools, etc.)

In accordance with Title II of the Americans with Disabilities Act (ADA), the APPLICANT WILL adhere to the civil rights protections for individuals with disabilities.  Title II of the ADA covers programs, activities, and services of public entities.  Title II requires that "No qualified individual with a disability shall, by reason of such disability be excluded from participation in or be denied benefits of the services, programs, or activities of a public entity, or be subjected to discrimination by such entity."  In accordance with Title II ADA provisions, the APPLICANT HAS conducted a review of its employment and program/service delivery processes and has developed solutions to correct barriers identified in the review.


Title III (Public Accommodations and Commercial Facilities - such as Centers for Independent Living and other Community Rehabilitation Organizations)

In accordance with Title III of the Americans with Disabilities Act (ADA), the APPLICANT WILL adhere to the civil rights protections for individuals with disabilities.  Title III of the ADA covers public accommodations (private entities that affect commerce, such as museums, libraries, private schools, and day care centers - including community rehabilitation organizations) and addresses only existing facilities and readily achievable barrier removal.  In accordance with Title III provisions, the APPLICANT HAS taken necessary action to ensure that individuals with disabilities are provided full and equal access to the goods, services, facilities, privileges, advantages, or accommodations offered by the applicant.  In addition, a Title III entity, upon receiving a grant from the Department of Labor & Economic Growth, is required to meet the higher standards (i.e., program accessibility standards) as set forth in Title II of the ADA for the program or service for which it receives a grant.

F.
Lobbying
As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant CERTIFIES that:

1.
No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

2.
If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of Congress, or an employee of a Member of  Congress  in  connection  with  this  Federal  grant or cooperative agreement, the undersigned shall complete and submit Standard  Form - L.L.L., "Disclosure Form to Report Lobbying," in accordance with its instructions.

3.
The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all recipients shall certify and disclose accordingly.

G. 
Debarment, Suspension, and Other Responsibility Matters
As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110 --

1.   The applicant CERTIFIES that it and its principals:

(a)
Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal department or agency;

(b)
Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction; violation of federal or state antitrust statutes; or commission of embezzlement, theft, forgery, bribery, falsification/destruction of records, making false statements, or receiving stolen property.

(c)
Are not presently indicted for or otherwise criminally or civilly charged by a government entity (federal, state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

(d)
Have not within the three-year period preceding this application had one or more public transactions (federal, state, or local) terminated for cause or default; and

2.
Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

H.  Drug-Free Workplace  (Grantees Other than Individuals)
As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610 --

1.
The APPLICANT CERTIFIES that it will or will continue to provide a drug-free workplace by:

(a)
Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition;

(b)
Establishing an ongoing drug-free awareness program to inform employees about --

(1)
The dangers of drug abuse in the workplace;

(2)
The grantee's policy of maintaining a drug-free workplace;

(3)
Any available drug counseling, rehabilitation, and employee assistance programs; and

(4)
The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c)
Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required in paragraph (a);

(d)
Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will --

(1)
Abide by the terms of the statement; and

(2)
Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

(e)
Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.  Employers of convicted employees must provide notice, including position title, to MRS and to Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No. 3), Washington, DC 20202-4571.  Notice shall include the identification number(s) of each affected grant;

(f)
Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted: 

(1)
Taking appropriate personnel action against such an employee, up to and including termination, consistent with requirements of the Rehabilitation Act of 1973, as amended; or

(2)
Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a federal, state, or local health, law enforcement, or other appropriate agency;

(g)
Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

2.
The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:


You must enter the workplace address below if different from that on cover sheet.  Also place a check if there are other workplace addresses.
Place of Performance (street address, city, county, state, zip code)

_____________________________________________________

_____________________________________________________

Check here     if there are workplaces on file that are not identified here.

I.  Unfair Labor Practices

The APPLICANT CERTIFIES that it shall not enter into a contract with a subcontractor, manu-facturer, or supplier whose name appears in the current register of employers failing to correct an unfair labor practice, compiled by the United States National Labor Relations Board pursuant to section 2 of 1980 PA 278, MCL 423.324.  The State may void any Agreement if, subsequent to award of the Agreement, the name of applicant as an employer or the name of the subcontractor, manufacturer or supplier of the applicant appears in the register.

J.  Additional Assurances

The undersigned applicant ASSURES:

1.
Compliance with Section 503 of Public Law 93‑112 (affirmative action in procurement to employ qualified individuals with disabilities)

2.
Compliance with federal and state wage and hour regulations, with evidence of certification on file. 

  

Note: 
For remodeling, alteration, or expansion projects, all contractors and subcontractors must be in compliance with the Davis-Bacon Act regarding payment of wages to employees.

3.
Compliance with Public Act 230 of 1972 and/or Public Act 190 of 1974 relative to architectural barriers.

4.
Compliance with federal and state safety standards (OSHA and MIOSHA).

5.
Compliance with PA 220 of 1976, as amended (Michigan Persons with Disabilities Civil Rights Act).

I understand the requirements and assurances outlined above and agree to manage this grant in accordance with them.   I understand that failure to comply with the above requirements and assurances may negatively affect the grant award.
	Name of Applicant Organization Disability Network/Michigan
Authorized Official:

     Name (type or print) James K. Magyar
     Title Acting Executive Director
     Signature  ___________________________________________ Date______________________




NOTE:
Only one completed, signed, and dated Grant Requirements and Assurances is required

of each grant applicant, regardless of the number of grant applications submitted.

IL/CIL Collaborative Grants

Purposes for Which Title I Funds May be Used
(Citations on the following pages refer to the Rehabilitation Act of 1973, as amended by the Workforce Investment Act of 1998.)

The general purpose for which Title I funds may be made available to the IL/CIL grantee is to assist MRS:

“...in operating statewide comprehensive, coordinated, effective, efficient, and accountable programs of vocational rehabilitation each of which is—

“(A) an integral part of a statewide workforce investment system; and

“(B) designed to assess, plan, develop, and provide vocational rehabilitation services for individuals with disabilities, consistent with their strengths, resources, priorities, concerns, abilities, capabilities, interests, and informed choice, so that such individuals may prepare for and engage in gainful employment.”  (Section 100(a)(2))

Collaborative grants can be for advocacy, outreach, community and individual services, and/or administrative support services that IL/CIL grantees make available in order to provide directly or facilitate the provision of vocational rehabilitation services to individuals with disabilities.  This can be done either at the local level or on a statewide basis.  The ultimate purpose is to enable individuals with disabilities to prepare for, secure, retain, or regain employment.  In most instances, the Title I funded activities and services will complement what the IL/CIL grantees plan to make available under Title VII funding.  IL/CIL proposals are invited in the following five categories, based on statutory definitions of allowable Title I activities and services.  


1.
Contractual purchase of consumer services for MRS clients.  Proposals must specify the number of clients and/or service units to be provided.  This includes purchase of services such as:

a.
Provision of information and referral for persons contacting MRS (Section 101(a)(20)).

b.
Assessment for determining vocational rehabilitation needs, including home evaluation/consultation (Section 6(2)(B)).

c.
Employment-related counseling and guidance, including information and support services to assist an individual in exercising informed choice (Section 103(a)(2)).

d.
Referral and other services to secure needed services from other agencies through interagency agreements, if not available from MRS (Section 103(a)(3)).

e.
Job retention services, follow-up services, and follow-along services (Section 103(a)(4)).

f.
Vocationally related IL skills training (group or individual).  This includes training to help the individual adjust to the demands of employment and/or remove barriers to rehabilitation.   It also includes personal adjustment training (Section 103(a)(5)).

g.
Transportation, including adequate training in the use of public transportation vehicles and systems, that is provided in connection with the provision of other authorized vocational rehabilitation services and is needed by the individual to achieve an employment outcome (Section 103(a)(8)).

h.
Technical assistance and other consultation services to conduct market analyses, develop business plans, and otherwise provide resources to the extent such resources are authorized to be provided through the statewide workforce investment system, to eligible individuals who are pursuing self-employment or telecommuting or establishing a small business operation as an employment outcome (Section 103(a)(13)).

i.
Transition services for students with disabilities, that facilitate the achievement of the employment outcome identified in the individualized plan for employment (Section 103(a)(15)).

j.
As requested by the individual with a disability, services to the individual’s  family necessary to assist the individual to achieve an employment outcome (Section 103(a)(17)).

k. Specific post-employment services necessary to assist an individual with a disability to retain, regain, or advance in employment (Section 103(a)(18)).



2.
Group services, described as:  “... the provision of other services, which promise to contribute substantially to the rehabilitation of a group of individuals but which are not related directly to the individualized plan for employment of any 1 individual with a disability.”  (Section 103(b)(2)(B))

IL/CIL applicants, in collaboration with their partner MRS offices, are invited to submit proposals for use of the IL approach and services in programs that promote integration and competitive employment for groups of individuals.  Examples of such proposals:

· Development and coordination of peer support groups.

· Development and management of information and referral systems.

· Development and sponsorship of informative workshops.


3.
Other contractual administrative support .  This includes contractual purchase of specific activities to assist MRS offices in carrying out administrative functions, such as:

a.
Specific programs or activities to assist in achieving interagency cooperation, including (among others) efforts relating to rehabilitation technology and transition services (Section 101(a)(11)).

b.
Assistance to MRS, SILC, and MRC offices in conducting focus groups or other local activities related to statewide needs assessment.  This includes activities to define issues, problems, and opportunities as part of the local operational planning (Section 101(a)(15)).

c.
Specific programs or activities to develop outreach procedures to identify and serve “... individuals with disabilities who are minorities and individuals with disabilities who have been unserved or underserved by the vocational rehabilitation program...” under Title I (Section 101(a)(15)(I)(II)).

d.
Assistance to MRS offices in conducting activities and public meetings to obtain comment and suggestions concerning development of the agency's  Title I state plan (Section 101(a)(16)(B)).




4.
ADA technical assistance and support to employers , statutorily defined as follows:  "Technical assistance and support services to businesses that are not subject to Title I of the Americans with Disabilities Act of 1990 ... and that are seeking to employ individuals with disabilities."  (Section 103(b)(5)).

Examples of proposals under this provision include training or direct assistance to small businesses in:

· conducting ADA self evaluations.

· making reasonable accommodations.

· developing and conducting ADA focus groups or advisory committees.

Inclusion of ADA-related services in an IL/CIL grant application requires that both the MRS Manager and the IL/CIL organization agree the specified services are consistent with and supportive of the respective organizational roles.


5. Support for funding of the SILC  The statute requires that the State reserve and use a portion of its federal Title I funds “…to support the funding of…the Statewide Independent Living Council, consistent with the [State Plan for Independent Living] prepared under section 705(e)(1)”.  (Section 101(a)(18)(A))
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