Calendar of Required Reports
· W-2’s must be received by employees by January 31.

· 1099’s must be received by non-incorporated vendors who were paid $600 or more by January 31.

· State Solicitation License must be received by the Department of Attorney General by March 31.

· 990’s must be sent out by the 15th of the fifth month after the end of your fiscal year.

· 941’s and unemployment reports must be filed quarterly and is due the last day of the month following the end of each quarter.

· City taxes, if applicable, are typically due quarterly by the last day of the month following the end of each quarter.

· Lobbying reports, if applicable, are due January 31 for the period August 1 – December 31, and August 31 for the period January 1 – July 31. 

· MRS grant applications (RFA) typically come out by the end of March and are due by the end of May. 

· RSA Title VII grants are on a 5-year rotation.
· State quarterly reports, both narrative and financial, are due by the 30th of the month following the end of each quarter.

· State year end summary is due by October 30.

· Year end reports (for legislative report) are due by November 15.
· Section 704 report is due to the SILC by November 15, and to RSA by December 31.
· Financial reviews (less than $500,000 of federal funds) and single audits (more than $500,000 of federal funds) done by an independent auditor are due to the State (and other grantors) within 9 months after the end of the fiscal year.
